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1. O6wume nonoxeHna

1.1 OTtgen wHOOPMALUMOHHBIX TexHonorui (panee - OWUT) ABNAeTCA CaMOCTOSTENbHbIM
CTPYKTYpHbIM nogpasgeneHnem AHO BO «MHcTuTyT Gu3Heca 1 gnsariHa» (ganee — HCTUTYT)

1.2 OWUT nopguunHaeTca HenocpeacTeeHHo PekTtopy u [epsomy npopekTopy MHcTUTyTa.

1.3 OUT Bo3rnaBnsAeT pyKOBOAUTENb, KOTOPbIA Ha3HayaeTcAd W 0CBOOOXKAAeTcA OT
3aHNUMaeMOW AOMKHOCTY NPUKA30M peKTopa.

1.4 B cBoen geatenbHoctn OUT pyKoBOACTBYIOTCA CneayowumMm OKYMEHTaMu:

- npuKasamu, pacrnopsXxeHuamn MuHucTepcTBa o6pasoBaHMA UM Hayku Poccuinckon
®epepauun, QegepanbHon cyx6bl no Haasopy, PegepanbHOro areHTCTBa No 06pa3oBaHMIo;

- YcraBom UHCTUTYTS;
npaBuiamMu BHYTPEHHEro pacnopaaKa;

NprKasamu 1 pacnopsKeHNAMN PEKTOpPa;

— HacToAawwmm NonoxkeHnem.

1.5 OUT pelwaeT BO3NOXKEHHble Ha HEro 3ajaynM BO B3aMMOAENCTBUM C PYKOBOACTBOM
NHCTUTYTa, CTPYKTYPHBIMU NogpasaeneHmam, dakynbTeTamu, Kadeapamu, U ap. nogpasgeneHuamm,
BKJ/TIIOYEHHbIMW B OPraHn3aLUMoOHHYI0 CTPYKTYpY MIHCTUTYTA.

1.6 [OMKHOCTHbIE  MHCTPYKUUKN  (DYHKUMOHANbHbIE 00M3aHHOCTU) coTpyaHukoB OUT
pa3pabaTtbiBaloTca HauvanbHukom OWT, cornacoBbiBaoTcA € [lepBbiM npopektopom WHCTUTYTa ©
YTBEPXKAAIOTCA PEKTOPOM.

2. OCHOBHbIe Uenu v 3again

2.10opMMpPOBaHNE U PA3BUTUE €4VHON TEXHUYECKOW MOMUTMKMA B 0Onactu npumeHeHuA
NHPOPMALMOHHBIX TEXHONOMMI, CUCTEM 0OPABOTKN AaHHbIX, CPeAcCTB TENEKOMMYHVKAUUN U CBA3W, A
Takxe obecnevyeHna MHPopmaUmnoHHo 6esonacHocT MHCTUTyTa.

2.2 BHepgpeHue B 06pa3oBaTeNibHbIN Npouecc B MIHCTUTYTe MHPOPMALMOHHBIX TEXHONOMNIA 1
peanusauuna nonutnkn PO B cootBetctBUmn ¢ O3 ot 28 despana 2012 r. N2 11-O3 «O BHeceHUU
n3meHeHun B 3akoH Poccuiickon Pegepaunn «O6 06pa3oBaHUM» B HaCTU MPUMEHEHUSA 3NIEKTPOHHOIO
06yuyeHun, AUCTaHUMOHHbIX 06pa30oBaTENbHbIX TEXHOMOMMUMN.

2.3 AOMUHUCTPUPOBAHWE, MOAepHM3auMa u obecrneyeHme paboTocrnocobHocTn JIBC,
TenepoOHHON CeTN, OPITEXHUKU W NPOrpaMMHOro obecnedyeHms WHcTUTYTa. BoiABneHne wu
onepaTMBHOE yCTpaHeHue nepeboes B paboTe 060pynoBaHMA.

2.4 TNopnepkka opuumanbHoro Beb-canta MHCTUTYTA.

3. OyHKuunn

3.1 CBoeBpeMeHHOe oObecrneyeHne yyebHOro npouecca M PasNYHbIX MOAPA3AENeHUN
NHCTUTYTa OpPrTeXHWKOW, MNpOrpamMMHbiM obecrnieyeHneM ” UHPOPMALMOHHBIMI  pPecypcamu;
MOOUBHO 1 NPOBOAHON TenedoHmeNn.

3.2 Ob6ecneuyeHne [JOMKHOrO GYHKLUMOHMPOBAHWA M obecnevyeHne HanosnHeHuWa BeO-caliTa
WHcTntyTa

33 MogpepxKa cCUCTeMbl 3NEKTPOHHOrO AoKymeHToo6opoTa, JUM, cuctembl BuAaeo-
NHPOPMMPOBaAHMA, BUAeOHabnogeHNa 1 Bugeoceasun. OpraHnsauma TeneMoCcToB Y BULEOCEMUHAPOB.
Ayano v BUgeo ConpoBOXKAeHMNE Pa3NNYHbIX MEPONPUATHIA.

34 TexHuyeckoe OOCNYXMBaHUA BbIYUCIUTENbHBIX, annapaTHbix cpeacts JIBC wu
KOMMYHWKaLVMOHHOrO 000pyAoBaHWA, COMPOBOXAEHME CUCTEMHOIO MPOrpaMMHOro obecneyeHus
BbIUMCNUTENIbHbIX CPEACTB, UHCTPYMEHTAMNbHbIX M MPUKNAAHbIX MPOrPaMMHbIX CPeACTB.

3.5 ObecneyeHne 6GecnepebonHOro ¢yHKUMOHNPOBaHMA 0OOpPYAOBaHUA W  MpPUHATHE
onepaTuBHbIX MepP MO YCTPaHEHMIO BO3HMKaloWMx B npouecce paboTbl HapyweHun. KoHTponb
cocToAHMA 1 6e30MacHOCTY CceTn 1 ceTeBOoro obopynoBaHUA. AHanM3 1 yuyeT CJlyyaeB OTKa3a CUCTEMDI.
MopepHm3auna NpuMeHAeMbIX TEXHUYECKNX CPeaCTB.

3.6. O6ecneveHme paboTbl COBPEMEHHbBIX TEXHUYECKUX U NMPOrPaMMHbIX CpeacTB obyyeHus, a
TaKKe OKaszaHue fnomowy npenofaBaTtenam B obecrneyeHUn oOyyalOWMXCA-MHBANMAOB U N C
OrpaHMYEHHbIMM BO3MOMXHOCTAMM 340POBbA AOMOSIHUTENbHBIMK CMOCO6amMKn nepeaayn, OCBOEHUA U



BOCMPOM3BOACTBa yuebHoM HbOpMauuu.

3.7. MpepoctaBneHre obyyvaloWMMcA C HapylweHUAMW OMOPHO-ABMraTENbHOroO annapara
BO3MOHOCTU WCMONb30BaHMA aNbTePHATMBHbIX YCTPOWCTB BBOAA UHPOpMaUmn - crneumanbHbIX
BO3MOXHOCTEN onepaunoHHon cuctembl Windows, Taknx Kak aKpaHHas KnaBuaTypa, pacrno3HaBaHue
peun Windows, a3KpaHHbI ANKTOP, SKpPaHHaA nyna.

3.8. lpepocTaBneHne B xofe yyebHoOro mnpouecca o6yyaloWMMCA C HapyLWeHUAMU Ciyxa u
3peHuA yuyebHOro MaTtepuana (yyebGHble nocobua, MeToaMYecKMe YyKasaHus, y4yebHMKM) B
3N1EKTPOHHOM BU/I€ B SNIEKTPOHHOW OUONMOTEUHON C1CTEME.

3.9. CocTaBnieHue 3aABOK Ha Heobxoaumoe 060pyaoBaHME, BeeHUe yyeTa ero nocTyrnneHuni n
NCMNONb30BaHMA CPEACTB, BblAENIEHHbIX Ha 3TW Uenu. BegeHne goroBopHoON paboTbl C MOCTaBLYMKaMM
obopynoBaHUsA, MaTepuanos 1 ycnyr.

3.10. NogroToBKa 1 NpeAcTaBneHne pykoBoACcTBY VIHCTUTYTa yCTaHOBNEHHOW OTYETHOCTH.

4, MpaBa n 06A3aHHOCTU

4.1 OUT umeeT npago:

— 3anpawuBatb W MoNy4YaTb Heobxopgumble AnA peanusaumm 3agad OUT matepuansl u
nHbopmMaunio (cBeeHUsA, yuebHble naHbl, N Apyrme HeobxoaumMble AaHHble AnA GYHKUMOHUPOBAHUA
ouT);

— npuBnekaTb K cofenctsuio B paboTe oTgena cCneunanncToB [eKaHaTOB, CMELMannCToOB
kadenp, YMY n gpyrux nogpasfeneHuin n cTpyktyp MHCTUTYTa, MO COracoBaHMIO C PyKOBOACTBOM
noapasaeneHum;

— 3anpawuBaTb M MOAyyYaTb B YCTAHOBJIEHHOM MoOpAQKe MaTepuanbl OT MOAPa3AeNneHuin
NHCTUTYTa, Kacalowmxca BOMPOCOB Y4eOHO-BOCMUTATENbHOrO Mpouecca M AMHAMMKM Pa3BUTUSA
yuebHO-MeToAMYECKON 6a3bl, UHPOPMALNOHHO-TENEKOMMYHVKALMOHHBIX PECYPCOB, ANCTAHLMOHHOTO
06yyeHnA 1 KOHCYNbTUPOBaHUS;

— OCYLeCTBAATb MO COrNMacoBaHMIO C PYKOBOACTBOM VIHCTUTYTa COBMECTHbIE C Pa3fMUHbIMU
yupexgeHnammn encTBus 4ns pasBUTUA KOPNopaTUBHOWM MySIbTUCEPBUCHOW CETU.

— obecneurBaTb KOHTPOJIb 3PPEKTUBHOCTM UCMOSIb30BAHNA NHPOPMALIMOHHBIX TEXHOSIOMUN
Ha pasfinyHbIX GopmMax obyUeHuns;

— OCyWeCTBNATb WHble [OelCTBMA, He MpoTMBOpevalme 3akoHopatenbctsy PO,
cnocobcTBylOLWME peanv3aunm Bo3noxeHHbIx Ha OUT 3agay v GyHKUUN.

4.2 PykoBoguTeNb OTAENA 00653aH:

— PYKOBOACTBOBATbCA TPYAOBbIM 3aKOHOAATENbCTBOM, COOMOAaTb AEWCTBYOWNIA YCTaB
NHCcTUTYTa, NpaBrna BHYTPEHHEro pacnopsagKa 1 JloKasibHble akTbl IHCTUTYTa;

— CO3faBaTb YUIOBMA [N BblCOKOMPOU3BOAUTENIbHOW PaboTbl  coTpyaHukoB OUT,
obecneunBaTb coO6MOAEHNE 3aKOHHOCTY, FOCYAAaPCTBEHHOWN ANCLIMMIANHBI, 3aKOHOAATENbCTBA O TPYAE;

— OCYLWeCTBNATb PYKOBOACTBO BHeAPEHMEM B YyebHbI npouecc WHPOPMALMOHHDBIX
TEXHONOTNI;

— CO03AaBaTb, Pa3BMBaTb M YKpennAaTb MaTepuanbHyio 6asy OUT;

— cobnogaTtb CAHUTAPHO-TUTMEHMYECKME TpeboBaHUA, HOPMbI U MPaBUIia OXpaHbl TPyAa.

5. OTBeTCTBEHHOCTb pyKoBoguTena otgesa

5.1 PykoBopguTenboTaesna HeceT OTBETCTBEHHOCTb 3a:

— HeucrnosiHeHue (HeHagsiexallee WCMNOJSIHEHNE) CBOUX [AOJPKHOCTHbIX 00si3aHHOCTEN, B
npepenax, onpeneneHHbIX AeACTBYIOWNM TPYLOBbIM 3aKOHOAATENbCTBOM;

— COBEpLUEHHble B MpoLecce OCYLLEeCTBIEHUA CBOEN AeATeNbHOCTU MPAaBOHAapyLeHWA — B
npegenax, onpegesieHHbIX AENCTBYIOWUM  aAMUHUCTPATUBHBLIM, YFOJNIOBHbIM U FPaXAaHCKMM
3aKoHogaTenbcTBom PO;

— MpUYNHEeHMe MopanbHoro yuwepba — B nNpeaenax, onpefeneHHbiX [eiCTBYOWUM
AAMUHNCTPATUBHBIM, YTOMOBHbIM M FPaXAaHCKMM 3aKkoHodaTenbcTteoM PO;

— KauyecTBO BbIMOJIHEHWA 3afaHWIA U MOATOTOBKN MAaTEPUANoB MO BOMPOCaM CBOEro BeAeHus;

- BbINOSIHEHUWE PaboT B OTAENE B COOTBETCTBUM C YCTAHOBNEHHBIMM MIaHaAMU U CPOKaMU;

- TOYHOE W CBOEBPEMEHHOE BbINOJIHEHNE TpeboBaHMIA HOPMATMBHbLIX AKTOB, MPUKA30B U



pacrnopsxeHuii pekTopa MIHCTMTYTa 1 NepBOro NpopeKTopa no Bonpocam paboTbl oTaena.

BcClo NONHOTY OTBETCTBEHHOCTM 3a KayecTBO U CBOEBPEMEHHOCTb BbINMOMIHEHWUA 3aay, BO3MOMXEHHbIX
3a oTgen HactoAwwmm [lonoxeHnem HeceT pykoBoguTenb otaena WUT. CTeneHb OTBETCTBEHHOCTU
APYrux paboTHUKOB YCTaHAaBANBAETCA AOMKHOCTHBIMU MHCTPYKLUAMN.

6. B3anMOOTHOLWIEHUA
6.1. Otgen WUT ocyuwecTtBnAeT B3aumModencTBMe CO CTPYKTYPHbIMU MofpasgeneHnamm wu
cyK6aMu UHCTUTYTA
6.2. PykoBogmtenb oTgena ocCyuwecTBAAeT B3auMMoAencTBue C pektopoMm, [lepBbim
npopeKTopoMm, pykoBoautenem YMY, nekaHatamu, 3aB. Kapegpamu.
6.3. OTpen yctaHaBnAMBaeT U NoAAePXUBAET CBA3UN C BHELLHMMW OpraHu3aLmamMm no Bonpocam
YHKLUMOHMPOBAHNA 1 Pa3BUTKA KOPMOPATUBHON CETH.



